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Using WebVPN for FTP Users – 

      
 

     

Data Collection 
            

 
 
 
How to use WebVPN services to upload/download files on ALSDE’s FTP server: 
 

1) Open Internet Explorer. 
 
2) Click in the address bar and type:  https://vpn.alsde.edu 

 
3) Click on “Go” or press the enter key. 

 
 

 
 
 
 

4) Click on the “Yes” button when the “Security Alert” dialog box is displayed. 
 
5) The Alabama Department of Education WebVPN Services web page is displayed. 
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https://vpn.alsde.edu/


 
 

 
 
 
 
 

6) Click in the “Username” box and enter username@datacollection. The “@datacollection” 
is important.  This group gives the user access to specific files on the server.  
Example: “alalbvcyftp@datacollection” 

 
7) Click in the “Password” box and enter the password for your FTP account.   

 
8) Click on the “Login” button. 
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9) The Alabama Department of Education WebVPN Services screen will be displayed with 
a blue link labeled “Data Collection”.   

 
 

10)  Click on the “Data Collection” link to the left of the screen. 
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11)  This login gives access to the shared folder on the server. Click in the “Username” box 
and enter alsde\username. Example: “alsde\alalbvcyftp”   

 
12)  Click in the “Password” box and enter the password for your FTP account.   

 
13)  Click on the “Continue” button. 
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14)  Once authenticated, files can be uploaded/downloaded to your user’s folder. Find and 
click on the folder with the same name as your username. Example: Click the 
“alalbvcyftp” folder. For instructions on uploading files, see pages 6-10. For instructions 
on downloading files, see pages 11-13.  
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To upload files, perform the following: 
 
 

 
 
 
 

15)  Click the “Copy File to Server” button. 
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16)  On the “Copy File to Server” screen, click browse button to open a dialog box. 
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17)  Locate the file you would like to upload. 
 

18) Click the file once and then click “open”. 
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19)  Ensure you have the correct file to upload then click “copy”. 
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20)  The file you selected to copy should now appear in the folder. 
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To download files, perform the following: 
 
 

 
 
 

21)  Click on the file. 
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22)  Click “Save” when dialog box appears. 
 
 

 
 
 

23)  Choose a location to save file to and click “Save”. 
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24)  A confirmation dialog box appears once file has been downloaded. 
 
 
 
 
 
 
 
 
 

C:\Documents and Settings\dmartel\Desktop\OI 115-6 (Using WebVPN for FTP Users - Data Collection).doc  
OI POC: MM 13 1/23/07 

   



 

 
 
 
 

25)  To log out, click the “X” in the right hand corner of screen. 
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26)  To close out browser window click the link labeled “Click here to close the browser 
window”.  

 
 
 

 
 
 
 

27)  Click “yes”. 
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