By order of the Operating Instruction (OI) 115-6
Director of Information Systems
State Department of Education

Using WebVPN for FTP Users -
Data Collection

How to use WebVPN services to upload/download files on ALSDE’s FTP server:
1) Open Internet Explorer.

2) Click in the address bar and type: https://vpn.alsde.edu

3) Click on “Go” or press the enter key.

Security Alert

changed by others. Howewver, there iz a problem with the site's

@ [nformation you exchange with thiz zite cannot be viewed or
o
gecurty certificate.

&} The security certificate was izzued by a company you have
not choszen to trust, YWiew the certificate to determine whether
wou want ko brugt the certifying authonty.

a The zecunty certificate date i= walid.

The niame on the zecurnity certificate iz invalid or dogs not
match the name of the zite

Do pou want to proceed?

Yes ] |_ g::u | [Hiew Certificate

4) Click on the “Yes” button when the “Security Alert” dialog box is displayed.

5) The Alabama Department of Education WebVPN Services web page is displayed.
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https://vpn.alsde.edu/

(_’_T'Alahama Department of Education Web¥PN Services - Windows Internet Explorer

% - |g, https:ffvpn. alsde. edufwebvpn. html

j @ Certificate Error ‘5| ‘z| ILNE Search |}J '|
int’ & @ Alabama Department of Education WebVPM Services | |

»

Alabama Department of Education WebVPN Services

Please enter your username and passwaord.

Username Ibvcyftp@dataco\\ectlon|
Password |----n-.

Clear

|
,_’_,_,_,_ﬁ ’— Internet

[*00w -~ 4

6) Click in the “Username” box and enter username@datacollection. The “@datacollection”

is important. This group gives the user access to specific files on the server.
Example: “alalbvcyftp@datacollection”

7) Click in the “Password” box and enter the password for your FTP account.

8) Click on the “Login” button.
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,f’ Alabama Department of Education Web¥PN Services - Windows Internet Explorer

@ = |£| https:fvpn, alsde. edufwebypn/indsx, html || %80 certificate Errer @ E] ILiva search Pl
v o @A\abama Department of Education WebWPN Services | | @ < = @ = @E&DE = @Tguls -7

Alabama Department of Education WebVPN Services

If the Floating Toolbar does not open, click hers to open it

Browse Network
Diata Collection

Enter Network Path | G|
For example: Yservenshare

[l
[T T [ [ [ mntemne [R1o0w - 4

9) The Alabama Department of Education WebVPN Services screen will be displayed with
a blue link labeled “Data Collection”.

10) Click on the “Data Collection” link to the left of the screen.
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(’ Alabama Department of Education Web¥PN Services - Windows Internet Explorer

m - |g, https: i fvpn. alsde . edufwebyvpnjcifs file-login, htrml j @ Certificate Error |E| |z| ILiva Search |P "

v o ?A\abama Department of Education WebWPN Services | | @ < = @ = @E&DE = @Tguls -7

Alabama Department of Education WebVPN Services

Browse Network

Login Attempt Failed - Please Try Again

Enter your usermames and passwiord to access the
Share: WALSDEFTPT\Data Coliection
in DomainfVorkgroup: ALSDE

You may have to add your domain to the Username field to successfully login.
{e.g. domainwsername)

Username: [alsde\alaloveyfp
Password: [eessssss|

I" Remember Lsermame/Password
for this session

-]
Done [T e e meernet [®iow -~ 4

11) This login gives access to the shared folder on the server. Click in the “Username” box
and enter alsde\username. Example: “alsde\alalbvcyftp”

12) Click in the “Password” box and enter the password for your FTP account.

13) Click on the “Continue” button.
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(’ Alabama Department of Education Web¥PN Services - Windows Internet Explorer [_]=]

@' € https:ifvpn, alsde . edujwebvpnjcifs/file-lagin. html ¥ Certificate Error T ; Live Search -
& s ][ x| £

v o ?A\abama Department of Education WebWPN Services | | @ < = @ = @E&DE = @Tguls -7

Alabama Department of Education WebVPN Services

Browse Network

Enter Network Path|] o

For example: iserverishare

Towiew a file or save it locally, click the filename

Up Falder I Copy File to Server | Mew Falder | Delete | Renarme |

Click to change path: WALSDEFTP1\Data Collectiont
[l Name | Size | Type | Date Modified

I alaidbscitp Folder 06/06/2006 01:26:45 PM

0 alalbyveyfip Folder 06/06/2006 02:08:00 PM

O T alalexcyfty Folder 0B/06/2006 01:28:54 PM

0 I alandecyftn Folder 06/06/2006 01:27.02 PM

1 T alannicyftp Folder 0B/08/2006 01:27.08 PM

0 I alarabeyty Folder 06/06/2006 01:27:13 PM

0O alatalacyftp Folder 06/06/2006 01:27:17 PM

O T alathney Folder 06/06/2006 01:27:22 PM

0 I alaubneyftp Folder 06/06/2006 01:27:27 PM

O ™ alautgeofty Folder /2272007 10:10:41 AM

0 I albabreof Folder 06/06/2006 01:27:40 PM

O ™ albhame Folder 07112006 03:02.34 PM

0 I albibbeofiy Folder 06/06/2006 01:27:51 PM

0 I albldweoftp Folder 06/06/2006 01:27.56 PM

™ albintcoft Folder 06/06/2006 01:28:00 PM

0 I albosze Folder 06/06/2006 01:23:06 PM

O T albrate Folder 08/06/2006 01:23:11 PM =l
[pone [T e e meernet [®iow -~ 4

14) Once authenticated, files can be uploaded/downloaded to your user’s folder. Find and
click on the folder with the same name as your username. Example: Click the
“alalbvcyftp” folder. For instructions on uploading files, see pages 6-10. For instructions
on downloading files, see pages 11-13.
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To upload files, perform the following:

,-_’__ Alabama Department of Education Web¥PN Services - Windows Internet Explorer

w - IE https:jfvpn. alsde. edufwebvpnjcifsjfile-dir. html?server=AL SDEFTP1 Bshare=Data%: 20Collection&dir=alalbveyftpe5C j @ Certificate Error || ¥ || & Ilee Search 2=
o »
W & Alabama Department of Education ‘webYPH Services | - - v |k Page v (O Tools +

Alabama Department of Education WebVWVPN Services

Browse Network

Enter Network Path]| G

For example: Wservenshare

Toview afile or save it locally, click the filename

Up Folder | Copy File to Server | Mew Folder | Delete | Rename |

Click to change path: WALSDEFTP1\Data Collectionlalalbvcyftpl

[T Name | sze | Type | _ DateWodfied |
O ™ 101-2006805220622 bt 120 KB File 05/22/2006 06:22.12 AM
O ™ AAA Special Education Information updated xs 24 KB File 06/06/2006 02:08:00 PM
O Alberville City bt 13 KB File 05/22/2006 03:58:08 PM
O Alberville AAACAP ¥ 19 KB File 05/22/2006 02:26:56 PM
0 T Employees_Potential Errors xs 5080 KE File 05/01/2006 09:43:38 AM
El
[T T 56 meermet [® - 4

15) Click the “Copy File to Server” button.
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,-_’_7 Alabama Department of Education Web¥PN Services - Windows Internet Explorer

@ - Ia httns:”vpn‘alsde.edujwabvpnjcwfsiﬂle-dir.htm\?duma\n=&server=ALSDEFTP1&shara=Data+Co\Iaction&d\r=aIalbvcyftp%sc&fila=j @ Certificate Errar || ¥4 || A ILiva Search

S8 ZhE 8 plabams Department of Education WebVER Services | |

%0 - B - = - |k Page + (0 Todls ~

Alabama Department of Education WebVPN Services

Browse Network

Copy File to Server

You are copying a file to the WALSDEFTPT\Data Collectiomaiaibveyfip\ directory
Enter the path of the file you want to copy; this file must be accessible from your workstation

Local File to Use: |

Erowse...
Name After Copy: |
Copy | Cancel

Dxane:

Bl
lililifiliﬁﬁ Internet

[®iow -~ 4

16) On the “Copy File to Server” screen, click browse button to open a dialog box.
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Choose file

Loak jre | [ E35P2ENG

- e & et E-

i E3

adc
setup
sUppork

ReleaseMotes, htm

by Documents

o

tdy Computer

File name: IHeIeaseN otez. htm

Files of tupe: | &0 Files 7]

L L]

Open

[_Geen |
Cancel |
ps

17) Locate the file you would like to upload.

18) Click the file once and then click “open”.
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,-_’_7 Alabama Department of Education Web¥PN Services - Windows Internet Explorer

@ - Ia httns:”vpn‘alsde.edujwabvpnjcwfsiﬂle-dir.htm\?duma\n=&server=ALSDEFTP1&shara=Data+Co\Iaction&d\r=aIalbvcyftp%sc&fila=j @ Certificate Errar || ¥4 || A ILiva Search

S5 ZhE @ plabams Department of Education WebVEN Services | |

%0 - B - = - |k Page + (0 Todls ~

Alabama Department of Education WebVPN Services

Browse Network

Copy File to Server

You are copying a file to the WALSDEFTPT\Data Collectiomaiaibveyfip\ directory
Enter the path of the file you want to copy; this file must be accessible from your workstation

Local File to Use: IC\temp\E3SP2ENG\Re\easeNotes.htm
Name After Copy: |Releasellotes him

Cancel

Dxane:

Bl
lililifiliﬁﬁ Internet

[®iow -~ 4

19) Ensure you have the correct file to upload then click “copy”.
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,-_’_7 Alabama Department of Education Web¥PN Services - Windows Internet Explorer

@ - Ia https:jfvpn, alsde.edufwebvpnjcifsjfie-dir htmi?server=AL SDEFTP1 Bshare=Data% 20Colectiongdir=alalbveyftpie5C j @ Certificate Error mm ILiva Search Pl

S5 ZhE @ plabams Department of Education WebVEN Services | |

Alabama Department of Education WebVPN Services

Browse Network

Enter Network Path|] o

For example: iserverishare
Towiew a file or save it locally, click the filename
Up Falder I Copy File to Server | Mew Falder | Delete |
Click to change path: WALSDEFTP1\Data Collectionlalalbvcyfipl

ll Name [ Size | Type | Date Modified
0 T 101-200805220622 bt

Fenarme |

120 KB File 05/22/2006 06:22:12 AM

O ™ AAA Special Education Information updated xis 24 KB File 06/0B/2006 02:08:00 PM

O Alberville City b4 13 KB File 05/22/2006 03:58.08 PM

O I Alberville AAACAR xS 19 KB File 05/23/2006 02:26:56 PM

0 I Employees_Potential Erraors s 5080 KB File 05/01/2006 09:43.38 AM

0y ™ Releaselotes him 8835 Bytes File 01/22/2007 04:24:22 PM
[l
Done [T e e meernet [®iow -~ 4

20) The file you selected to copy should now appear in the folder.
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To download files, perform the following:

.’ Alabama Department of Education Web¥PN Services - Windows Internet Explorer

G’@ - IE https:|fvpn. alsde .edufwebvpnjcifs File-dir html?server=AL SDEFTP1 fshare=Data% 20Collectionzdir=alalbvyftpaa5C j @ Certificate Error E] ILiva Search
- »
Tﬁ & QA\abama Department of Education 'Web¥PM Services | ﬁ - b @ - @Eaga - @Tgnls -

Alabama Department of Education WebVPN Services

Browse Network

Enter Network Path]| o

Far example: iserverishare

Towiew afile or save it locally, click the filename

Up Folder | Copy File to Server | NewFoIderl Delets | Renarme |

Click to change path: WALSDEFTP1\Data Collectionlalalbvcyftpl

Ll Name [ Size | Type | Date Modified
0O T 101-200605220622 bt

120 KB File 05/22/2006 06:22:12 AM

O ™ AAA Special Education Information updated s 24 KB File 06/06/2006 02:03.00 PM

0 T Albertville City bt 13 KB File 05/22/2006 03:55 08 PM

O ™ Alberville AAACAP x5 19 KE File 05/23/2006 02:26.:56 PM

[ ™ Employees_Potential Errors xs 5080 KE File 05/01/2006 09:43:38 AM
[T 36 memet ESTE

21) Click on the file.
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File Download x|

Do you want to open or zave this file?

Mame: 101-200603270828 . k=t

Twpe: Text Document

From: wpn.alsde.edu

Open Save

YWhile filez from the Intemet can be useful, zome fles can potentially
harm your computer. |f pou do nat trust the zource, do not open or
zave this file. What's the rigk?

22) Click “Save” when dialog box appears.

Savein | ) zip j (€ T e -
by Recent Documents

Deszktop

My Docurnents

'_uﬂ b4y Computer
A 3% Floppy (&)
L ¥ ocal Disk [C:]

) zip

4 CD Diive (D)
age SOL Volume [E:]
age Applications [F:]

\ﬂ by Metwork, Places

File name: I'I 07 -200603270323. bt j Save I
j Cancel |
P

Save az type: I Text Document

23) Choose a location to save file to and click “Save”.
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Download complete - 0] x|

N
Ciowenload Complete

Saved:
101-200603270825 . txk From wpn. alsde, edu

Cownloaded: 116 KB in 1 sec
Download bo: CDocuments, . 1101-200603270828, bxk
Transfer rate: 116 KB|Sec

[” Close this dislog box when download completes

Open Open Eaolder | Cloze I

24) A confirmation dialog box appears once file has been downloaded.
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,’ Alabama Department of Education Web¥PN Services - Windows Internet Explorer

@ - Ia https:jfvpn, alsde.edufwebvpnjcifsjfie-dir htmi?server=AL SDEFTP1 Bshare=Data% 20Colectiongdir=alalbveyftpie5C j @ Certificate Error E] ILiva Search

S5 ZhE @ plabams Department of Education WebVEN Services | |

Alabama Department of Education WebVPN Services

Browse Network

Enter Network Path|] o

For example: iserverishare

Towiew a file or save it locally, click the filename

Up Falder | Copy File to Server | Mew Falder | Delete | Renarme |
Click to change path: WALSDEFTP1\Data Collectionlalalbvcyfipl
ll _ Name | Size | Type | Date Modified
0 T 101-2008053 20622 td 120 KB File 05/22/2006 06:22:12 AM

O ™ AAA Special Education Information updated xis

24 KB File 06/0B/2006 02:08:00 PM
O Alberville City b4 13 KB File 05/22/2006 03:58.08 FM
O I Alberville AAACAR xS 19 KB File 05/23/2006 02:26:56 FM
0 I Employees_Potential Erraors s 5080 KB File 05/01/2006 09:43.38 AM
El
[T e e meernet [*100% - 4

25) To log out, click the “X” in the right hand corner of screen.
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) Alabama Department of Education Web¥PN Services - Microsoft Internet Explorer

=12
File Edit Wiew Favorites Tools Help ‘ #
QBack - D - [¢) @) (0| Psearch FeFavories & | (23 i ] - [J &
Address [ https:fvpn.alsde. edujwebvpnicifs/file-di htmi7domain=Bserver=AL SDEFTP 1 Bshare=alsdefdir—alalbvcyftp), | B |Links »

.

Alabama Department of Education WebVPN Services

Your session has been terminated

Click here to log in again.

For your own security, please
1. clear the browser's cache,
2. delete any downloaded files, and
3. close the browser window.

Click here to close the browser window,

=
(5] R

26) To close out browser window click the link labeled “Click here to close the browser
window”.

Microsoft Internet Explorer X]

P ) The Web page wou are wiewing is trying to close the windaw,
-

Do ol wank bo close Ehis window?

27) Click “yes”.
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